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To the Parents/Guardians of [student_name]: 
 
Montgomery County Public Schools (MCPS) and the administration at [school_name] are excited to announce that you and 
your child, [student_first_name], now have access to academic information and attendance via the myMCPS Parent and 
Student Portal including the myMCPS Mobile App. Your child will use the username and password provided at the start of 
the school year that is different from the Access ID and Access Password you will use to create your account. 
 
Your Access ID and Access Password are as follows: 

Access ID: [access_ID]       Access Password: [access_password] 

If you already have an account: 
1. Open an Internet browser (Chrome is 

recommended but not required). 
2. Enter https://portal.mcpsmd.org/ into the 

address bar. 
3. Enter your username and password to 

sign in 
4. Click on the Account Preferences link in 

the left navigation menu 
5. Click on the Student tab 
6. Enter the student Access ID and 

Password above and click the Add 
button. 

If you have not created an account before: 
1. Open an Internet browser (Chrome is recommended but 

not required). 
2. Enter https://portal.mcpsmd.org/ into the address bar. 
3. Select Create Account and agree to the MCPS acceptable 

use policy. 
4. Complete the online form using the Access ID and Access 

Password provided.*  
*If additional parents/guardians require access to 
[student_first_name]'s grades and attendance, they can 
use the same Access ID and Access Password provided to 
you when creating their own account. 

5. Review the information and click Enter to create your 
account. 

 
Both you and your child may track academic progress from any location that has Internet access. As a reminder, please 
keep your passwords confidential so only you can access this information. Please note that you will need access to your 
Parent Portal account to complete the Recognizing and Reporting Child Abuse and Neglect training should you wish to 
volunteer in an MCPS school.  
 
If you have any questions regarding the use of the myMCPS Parent and Student Portal, please visit the MCPS support 
site at https://montgomeryschoolsmd.org/mymcps-classroom or contact the school office at [school number]. 
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